PC Mars Set-Up Notes:
Set Up of Accounts  - Button with Blue Chart & A or Set-Up pull down menu

Farm Assets Tab  (120-199) - 
· Check 1 of the  Accounts Receivable codes

· Take Out:

· Hedge Account

· Capital Lease

· Stock

· Other Investments

· Short-Term Loan Receivable

· Sealed Grain (with PC Mars Plus) – only if you treat this as income
· Improvements (put these in with the buildings or land where they fit)

· Other Non-Current Assets – determine correct spot for all assets in short/long term code

· Add in the Machinery & Equipment Codes

· 157 - Tillage Equipment

· 158 - Harvest Equipment

· 159 – Livestock Equipment

· Also check the vehicles codes

· Remember!  You can break any of the assets up from the general account code.   

· Ex:  Can leave as 156 vehicles for all vehicles
or

· Break up have 156 as pick-ups & 157 has grain trucks 


Farm Liabilities Tab (200-285) - 
         
· Accounts Payable – on the “Accounts Payable Misc.” is needed
· Used for bills longer than 30 days out

· If no Employees, you will not need (even if employees, may not need all):

· Garnished Wages

· Pension Plan Payable

· Unemployment fees

· FICA Payable

· Federal WH Payable

· State WH Payable

· Loans – 3 Loan Options Available:

· Short-Term

· Intermediate-Term

· Long-Term

· 231 Current Portion & 238 Accrued Interest do not need to be checked

· All loans outstanding can be set up in the proper category where they fit

· Uncheck the loan categories that do not apply to you
· Unnecessary Items (these can be unchecked):

· Deferred Taxes

· Income Tax Payable

· Non-current Leases (if applicable)

· Liability Adjustments


Farm Equity Tab (286-299) - 
         
· You should not need to do anything with this area

Farm Income Tab (300-399) - 
         
· Check the codes that best apply to your operation.  Remember, you can come back and add additional codes in the future if needed.  

· If you have crop income, make sure you have considered: 
· Crop Insurance Income

· Machine Work Income  (custom work done for others)

· Patronage Dividends

· Income Codes that are not needed:

· Interest Income

· Other Income

· Misc Income

· If you are using PC Mars Plus, check Sealed Grain code if you treat your CCC loan as income

Futures & Options, included on Farm Income Tab  (640’s) - 
         
· These are checked if they fit your farming situation
Futures & Options, included on Farm Expense Tab  (660’s) - 
         
· These are checked if they fit your farming situation


Farm Expenses Tab  (400-599) - 
         
· 400’s = Add in the expenses relevant to your farming operation – Fertilizer, Seed, Chemical, Feed, etc.
· May want to include a miscellaneous expense code – code very little here, as large miscellaneous expenses trigger an audit
· Crop Market Storage (includes check-off’s and elevator storage)

· Repair & Operation – we will break this general category up 

· Break this into:

· Machine Repair

· Truck Expense/Repair  (includes costs for business related trucks like insurance, repairs, fuel, license, any expense incurred for the truck)

· Livestock Equipment Repair

· Real-Estate Repair  (includes items like tile repair, gravel, bldg fixes)

· Machine Hire = custom hire  (includes spraying, etc.)

· Personal Property Taxes – remove this check (this is an IA inclusion for personal property taxes they pay)
· Insurance (Non-Crop) – includes farm insurance not for crop…fire, wind, liability

· Telephone – Farm percentage of telephone here

· Basic line of service is a personal expense

· A second line, long distance service, or cell phone are fully deducted

· Utilities – Farm percentage of utilities here

· Figured either by taking a percentage of the total bill each month (75%) or doing a flat fee per month ($100 for personal as ex.)
· CCC Repayment Code – found in PC Mars Plus
· If you are treating your CCC loan as income, this is checked

· Office Supply – remove this check and add these minor expenses to the misc. account that has been set up

· Legal & Professional – leave this one checked, included here is FBM tuition and other professional fees you may pay

· Dues & Subscriptions – remove this check, these all can be included in the miscellaneous farm expense account

· 500’s = Labor Expense codes – check or remove them depending on your situation…most will not need FICA, FUTA, Benefits, Uniforms, Federal Labor Deposits unless you have employees
· Possibly leave  509 = Labor Expense for hired help

· Depreciation – this check can be removed


Non-Farm Tab – 

· 700’s = Non-Farm Assets, Liabilities, & Equities

· Household Goods

· Retirement Accounts

· Non-Farm Vehicles

· Non-Farm Real Estate

· Credit Cards

· Non-Farm Vehicle Loans

· Other non-farm debt…home mortgage, etc

· 800’s = Non-Farm Income

· 800 = Drawing Account…if in a partnership

· Add other sources of non-farm income you may have

· Include interest, tax refunds, gifts/inheritances, and probably a misc. income account

· 900’s = Non-Farm Expense

· Detailing out personal expenses is best.  Consider the following as a good list to work from:
· Church & Charity

· Health Insurance

· Other Medical Exp

· Foods/Meals

· Operating/Supplies

· Furniture & Equipment

· Clothing/Material

· Personal Care

· Education

· Recreation

· Gifts – Spec. Events

· Utilities/Pers Share

· Telephone/Pers Share

· Life Insurance

· Pers Share – Auto

· Dwelling Upkeep

· Pers Real Estate

· Dwelling Rent

· Savings/Investments

· Income & SS Taxes

· Cash

· Misc NF Expense

· You may add additional expense codes that fit your situation
Bank & Asst Accounts –



(Green Chart & B Button)

· 100’s = Bank Accounts

· 100 = Farm Checkbook

· 101 & Others = Other applicable joint/personal accts

· 102 = Cash – leave this account for cash withdrawals

**  Put in the beginning balance & beginning cleared balance in all you’re your checking accounts

· 110’s = Other Asset Accounts

· Set up any applicable patronage accounts

· Ex.  Crystal Valley Co-op

· Also set up Savings Accounts, CD’s, and other assets here


Enterprise Codes –



(Red Chart & E Button)

· Default is General

· Can add – Family, Corn, Beans, Hogs, etc.

· You will need to press the Add New button to add a new enterprise

· When entering the Code – you have 3 letters & it is a good idea to code the enterprise so that you only have one enterprise per letter 


Vendor List Codes –



(Yellow Chart & V Button)

· 3 Types of Vendors

· Regular Vendor

· Loan Vendor = *L behind it

· CCC Vendor = *C behind it
· Set up a vendor when you’ll write a check often, for both farm & personal settings

· Auto-fill capabilities & all set up items will follow the original set up

· Default Liability Code – can set up a default to always code to

· Flag for 1099 – if you will pay rent or custom hire to an indiv. vendor in excess of $600/year…then create a report at the end of the year for taxes

· If CCC loan tracking capabilities -  you will need the FSA loan name
Description List  –



(Found only under set-up menu)

· This is where you set up special sorts you will need for your business


Special Transactions –

· Includes:

· Sealed Grain

· Sale

· Repay

· ST Loan & Repayment

· Mkt. Gain

· Interest Expense

· Origination – Market & Storage

· Crop Insurance = 

· Income

· If you receive a claim – the insurance company will automatically take the next premium out of the gross & you receive the net amt, make sure you account for this

· Expense

· Co-Op Dividends

· Income

· Non-Cash

· Account code you set up in the Other Assets of the Bank Chart 

· There are input screens that walk you through these transactions.  Once all information is entered, the check or deposit screen pops up with all of the coding broken up for you.  You will simply need to save the transaction.

Include these if they apply to your operation








