Employee Handbook Summary

A. Welcome and Brief Farm History

B. Mission Statement

C. Business Policies

C.1)
General Policy Statement

C.2)
Organizational Structure

C.3)
Employee Feedback Process

C.4)
Employee Use of Business Equipment


C.5)
Alcohol and Substance Abuse

C.6)
Smoking


C.7)
Safety

D. Employee Work Policies

D.1)
Job Descriptions

D.2)
Hours of Work

D.3)
Overtime Policy

D.4)
Attendance/Lateness

            D.5)
Vacation/Holidays/Sundays/ Permitted Leave of Absence

E. Employee Pay Information

 
E.1)
Recording/Documenting Hours Worked


E.2)
Pay Periods


E.3)
Cash Advance Policy

F. Employee Discipline/Dismissal/Conflict Issues/Job Performance

F.1)
Employee Discipline/Dismissal

F.2)
Resolving Employee Conflicts 

F.3)
Job Performance Evaluation Process

G. Employee Benefits

G.1)
Workers’ Compensation Insurance

G.2)
Benefit Package
